
Example Tracking Spreadsheet for Long-Acting ART and PrEP: 
Ordering, Shipping, and Administration

To keep track of procurement and administration of long-acting agents, it can help to set up a spreadsheet like the following. Color coding may help 
organize the information and flag upcoming injection appointments; in Excel, this can be done with automatic formatting rules.

Patient 
identifier

Agent 
and 

dose

Date 
agent  

initiated

Target 
date

Last dose 
date

Next dose 
date

Clinic Prescriber Pharmacy Shipment 
date

Received? 
(Y/N)

Other Notes  
(eg, last labs, case 

manager, BMI, viral load)

Example Color 
Coding

Not yet received 1st dose

Date occurring in the next week

Date has passed (for updating only)

CAB (for PrEP)

LEN (for PrEP)

CAB (for treatment)

LEN (for treatment)

Clinic Addresses
CLINIC 1:

CLINIC 2:

See more resources at: 
Injecting Success: Practical Guidance for 

Smooth Implementation of Long-Acting Agents 
for HIV | Decera Clinical Education


